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uNrvERSlrY Ot JAMM.U

ORDER

ln pursuance to the resolution No.84,35 passed by the_84tr University
Council at its meeting held on 10.04.2018 and after issuance of notification 01

of 2018 dated 26.Oi.2018 under endorsement No. Coord'/84-UC/Reg/4200-
42gg dated 26.O7.2018, the Vice-Chancellor is pleased to authorize

imptementation of Generai Financial Rules-2017 (GFR-2017) (as amended upto

Out"l, available in the Jammu University Website under the link "Finance Wing"

during the current financial year ZbfA-fg and onwards in toto for the

pioir-rurent of Goods and Services w.e,f. the date of issuance of this order'

No. Fin./2018-19/ -1 Eol - 6 j
Dated: 0$.0r.2019.

Copy to the:-

tt Special Secy. to the Vice-Chancellor'
2t p.S. to the Dean Academic Affairs'
Zt Sr. pA to the Registrar/Controller of Examinations/Director Colleges

DeveloPment Council.
4l All Heads/Directorsofthe Departments/centres/schools'
5t All Rectors/Directors of the Offsite Campuses'
Ot Dean Students Wetfare/Provost Hostels'
7 t Sr. PA to the Joint Registrar (Fin.).

8t l/C Librarian, Dhanvantri Library'
gt Medical Officer, University Health Centre'
10/ All Wardens of the Hostels.
irL.t Executive Engineer, University Works Department'
]'2l Manager, University Guest House'
W Content'Manager, University Website with the request to upload this

,-a-' oid"r. in the University Website under the tink "Finance Wing"'
!41 All concerned Sections.
t5l Guard file.
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UNIVERSITY OF JAMMU

CHAPTER XXXV

INTRODUCTORY

l. With the ever exponding octivities of lhe University, consideroble onnuol
expenditure is being incurred by the vorious deportments of the University on
stores, which hos necessitoled to exercise utmosi economy ond efficiency in
their procuremeni ond utilizotion.

The following guidelines ore, therefore, being loid down to enoble the University
employees entrusled with the function of procurement ond occountol of stores
to be followed.

GOODS AND SERVICES

Goods ore tongible products for sole ond possession thot con be moved from
one ploce to onother.

Service is on intongible system lhot is not stored ond does not resull in ownership.

2. The term "goods ond services" includes oll orticles, moleriol, commodilies, live
stock, generot furniture/loborotory furniture, fixiures, row mqteriols, spores,
insirumenls, mochineries, equipments, industriol plont, chemicols, solvents, goses,
glosswore, stotionery, liveries, ond ony olher item meont for Reseorch &
Development, both stondord ond non stondord

It olso includes Annuol Mointenonce Controcts (AMC) of goods ond equipments
purchosed or otherwise ocquired for the use of lnstitute, custom cleoronce &
corgo hondling & consolidotion services, exporting of goods for worronly
replocemenls/repoirs/upgrodotion, Specific Scientific & Technicol Services viz,

Professionol consultont services, Computer & Network monogement, Softwore &
Web design Development services, Speciol Sioroge, Communicotion focilities,
outsourcing octivities reloting to lnfrostructure, housekeeping, security,
horticullure, emponelment of medio ogency including grophic designer,
corloonist, elc, but excludes books, publicotions, periodicols etc. purchosed for
o librory, or ony oiher item thot is included in the definition from time to time.

MANAGEMENT OF STORES IN THE UNIVERSITY''
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DIVISION OF STORES

3. The purchose of stores ond mochinery will be divided into two cotegories viz.

i) Articles of stondord pottern/design commonly ovoiloble in the morket or
which con be monufoctured locolly occording to given design ond
specifico'tions.

ii) Articles of proprierory, specior or unusuor chorocter.

iii) lt olso includes deod Stock such os plonl ond mochinery, instrumenis,
furniture ond equipment, fixtures, live stock (if ony) ond olso the
'engineering stores'.

4, PROCEDURE

4.1 Government e-Morkel ptoce (GeM).

DGS&D or ony olher ogency oulhorized by the Government will host on online
Governmenl e-Morketploce (GeM) for common use Goods ond Services.
DGS&D will ensure odequole publicity including periodic odvertisement of the
items to be procured lhrough GeM for the prospective suppliers. The
Procurement of Goods ond Services by University or Deportments will be
mondotory for Goods or Services ovoiloble on GeM. The credeniiols of suppliers
on GeM sholl be certified by DGS&D. The procuring outhorities'will certify lhe
reosonobiliiy of rotes. The GeM portol sholl be utilized by the Government buyers
for direct on-line purchoses os under :-

Up to Rs.50.000/- through ony of lhe ovoiloble suppliers on the GeM, meeting the
requisite quolity, specificolion ond delivery period.
Above Rs'50,000/- ond up to Rs.30,00,OOO/- through the GeM Seller hoving lowest
price omongsl lhe ovoiloble sellers. of ol leost three different monufocturers, on
GeM, meeting lhe requisite quolity, specificotion ond delivery period. The tools for
online bidding ond online reverse ouction ovoiloble on GeM con be used by the
Buyer if decided by the competent outhority.
Above Rs.30,00,000/- through the supplier hoving lowesi price meeling the
requisiie quolity, specificotion ond delivery period ofler mondotorily obloining
bids, using online bidding or reverse ouction tool provided on GeM.
The invitotion for the online ebidding/reverse ouction will be ovoiloble t, oll the
existing Sellers or other Sellers registered on the portol ond who hove offered their
goods/services under ihe poriiculor product/service cotegory, os per terms ond
conditions of GeM.

(i)

(ii)

(iii)

{iv)
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(v) The obove mentioned monetory ceiling is opplicoble only for purchoses mode
through GeM. For purchoses, if ony, outside GeM, relevont GFR Rules sholl opply.

(vi) The University/Deporlments sholl work out lheir procurement requirements of
Goods ond Services on eiiher "OPEX" model or "CAPEX" model os per their
requirement/ suitobility ol the lime of preporotion of Budget Estimoles (BE) ond
sholl projeci thelr Annuol Procurement Plon of goods ond services on GeM porlol
within 30 doys of Budget opprovot.

(vii) The Government Buyers moy oscerloin the reosonobleness of prices before
plocement of order using ihe Business Anolylics (BA) tools ovoiloble on GeM
including the Lost Purchose Price on GeM, Deportment's own Losl purchose price
elc.

(viii)A demond for goods sholl nol be divided inlo smoll quontiiies to moke piecemeol
purchoses lo ovoid procurement through L-l Buying / bidding / reverse quction
on GeM or lhe necessity of obtoining the sonction of higher outhorities required
wilh reference to the estimoted volue of the totoldemond.

4,2 PROCEDURE FOR PURCHASES OF GOODS

For procurement of orticle cotegory (i) obove, lhe following procedures sholl be
odopted:-

4.2.1 Purchose of ooods without quototions

Purchose of goods without quototion Purchose of goods upto the volue of Rs. 25,000
{Rupees twenty five thousond) only on eoch occosion moy be mode withoul
inviting quolotions or bids on the bosis of o certificole to be recorded by the
competent outhority in the following formot.

"l- om personolly sotisfied thol these goods purchosed ore of ihe
requisite quolity ond specificotion ond hove been purchosed from o relioble
supplier of o reosonoble price."

4.2.2 Purchose of ooods bv Purchose Committee

Purchose of goods by Purchose Committee. Purchose of goods costing obove Rs.

25,000 (Rupees twenty five thousond only) ond uplo Rs.2,50.000/- {Rupees two lokh
ond fifty lhousond only) on eoch occosion moy be mode on the recommendotions
of o duly constituted Locol Purchose Commiltee consisling of three members of on
oppropriote level os decided by the Heod of the Deportmenl. The committee will
survey the morkei io oscertoin lhe reosonobleness of role, quolily ond specificotions
ond identlfy the oppropriole supplier. Before recommending plocement of the
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purchose order, lhe members of the committee will jointly record o certificote os

under.

"Certified thol we_ members of the purchose committee ore jointly

ond individuolly sotisfied thol the goods recommended for purchose ore of lhe
requisite specificolion ond quolity, priced of the prevoiling morket rote ond the

supplier recommended is relioble ond compelent to supply the goods in quesiion,

ond il is noi deborred by the Govl./Universily.

4.2.3 Purchose of ooods direcllv under rote controci

ln cose o Deportment directly procures Centrol Purchose Orgonisotion (e.9. DGS&D)

roie controcled goods from suppliers, the prices to be poid for such goods sholl not

exceed those stipuloted in the rote conlroct ond the other solieni lerms ond
conditions of the purchose should be in line with those specified in ihe Rote Conhoct.
The Deportment sholl moke its own orrongement for inspection ond testing of such

goods where ever required.

4.2.4 Purchose of qoods throuoh bids

Purchose of goods by obtoining bids. Except in coses covered under Rule 4.1 .1, 4.1.2,

4.1.3, Deportments sholl procure goods by following ihe stondord method of

obtoining bids in :

(i) Advertised Tender Enquiry
(ii) Limited Tender Enquiry
(iii) Two-Stoge Bidding
(iv) Single Tender Enquiry

4.2.5 E'Publishing

(i) lt is mondotory for oll the deportments / compuses / centers of the University to
publish their iender enquiries, conigendo thereon ond detoils of bid owords on

the Centrol Public Procurement Porlol (CPPP).

(ii) lndividuol coses where confidentiolity is required, for reosons of notionol secui'ity,

would be exempled from lhe mondotory e-publishing requirement. The decision
to exempt ony cose on the soid grounds should be opproved by the Vice-
Choncellor with lhe concurrence of the concerned B&F Section. Stotisticol
informotion on lhe number of coses in which exemption wos gronted ond lhe
volue of the concerned coniroct should be intimoled on o Quorterly bosis to lhe
Budget ond Finonce Section.

(iii) The obove instruclions opply to oll Tender Enquiries, Requests for Proposols,

Requests for Expressions of lnterest, Notice for pre Quolificotion/ Registrotion or
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4.2.6

(iv)

(v)

(l)

(il)

ony other notice inviting bids or proposols in ony form whether lhey ore
odvertised, issued to limited number of porties or io o single porty.
ln the cose of procuremenis mode though DGS&D Rote Controcts or through
ony other Centrol Procurement Orgonizotions (CPOs) only oword deioils need to
be published.
These inslructions would not opply to procurements mode in terms of provisions

of Rules 154 (Purchose of goods wilhout quototions) or 155 (Purchose of goods
by purchose commitiee) of Generol Finonciol Rules.

E-Procuremenl

(i) lt is mondotory for oll the deporlments / compuses / centres to receive oll bids
through e-procurement portols in respect of oll procuremenls.

(ii) Universiiy deportments which do not hove o lorge volume of procurement or corry
oul procuremenls required only for doy{o-doy running of offices ond olso hove not
initioted e-procurement through ony other solution provided so for moy use

e-procurement solution developed by NlC. Other Deporlmenls moy eilher use

e-procurement solulion developed by NIC or engoge ony other service provider
following due process.

(iii) These inslructions will not opply io procurements mode by Deportments through
DGS&D Role Controcts.

(iv) ln individuol cqse where notionol security ond stroiegic considerotions demonds
confidentiolity, the Universily moy exempt such coses from e-procurement ofter
seeking opprovol of concerned Budget ond Finonce Section ond with

concurence of Joint Regisiror (Finonce).

{v) ln cose of tenders flooied by lndion Missions Abrood, Compelenl Aulhority io
decide the tender moy exempl such cose from e - procurement.

4.2.7 Adverlised lender enquiryx

Subject to exceptions incorporoted under rule 4.1 .1, 4.1.2, 4.1.6 & 4.1.2, invilotion
to lenders by odvertisement should be used for procurement of goods of
estimoted volue of Rs. 25 lokhs (Rupees Twenty Five Lokh) ond obove.
Advertisement in such coses should be given on University website. An

deportment hoving ils own website should olso publish oll its odvertised iender
enquiries on the website.
The Deportmenl should olso post the complete bidding document in its website
ond on University website io enoble prospective bidders to moke use of the
documenl by downlooding from lhe web site.
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The odverlisements for invitotion of tenders should give the complete web
oddress from where the bidding documenls con be downlooded.
ln order lo promote wider porticipotion ond eose of bidding, no cost of tender
document moy be chorged for the tender documents downlooded by lhe
bidders. (iv) Where the Deporlment feels thot the goods of the required quolity,
specificotions etc., moy not be ovoiloble in lhe country ond it is necessory to
olso look for suitoble competitive offers from obrood, the Deportment moy send
copies of the tender notice to the lndion Embossies obrood os well os lo lhe
foreign Embossies in lndio. The selection of the embossies will depend on ihe
possibility of ovoilobility of the required goods in such countries.
Ordinorily, lhe minimum time lo be ollowed for submission of bids should be
lhree weeks from the dote of publicolion of lhe tender notice or ovoilobility of
the bidding document for sole, whichever is loler. Where the Deportment olso
contemploies obtoining bids from obrood, the minimum period should be kept
os four weeks for both domestic ond foreign bidders.

4.2.8 timiled tender enquirv
(i) This method moy be odopted when estimoted volue of the goods to be

procured is up lo Rupees Twenty five Lokhs. Copies of the bidding document
should be sent directly by speed posl/registered post /covrier/ emoil to firms
which ore borne on the list of regislered suppliers for the goods in question The
number of supplier firms in Limited Tender Enquiry should be more ihon three.

' Further, Web bosed publicity should be given for limited ienders. Efforts should
be mode to identify o higher number of opproved suppliers to obloin more
responsive bids on competiiive bosis.

(ii) Purchose through Limited Tender Enquiry moy be odopted even where the
estimoted volue of the procuremenl is more thon Rupees twenty-five Lokhs, in
the followin g circumstonces.

(o) The competent outhority in lhe University Deporlment certifies thot the demond
is urgent ond ony odditionol expenditure involved by nol procuring through
odvertised lender enquiry is justified in view of urgency. The University
Deportment should olso pul on record the noture of the urgency ond reosons
why the procuremenl could not be oniicipoled.

(b) There ore sufficient reosons, to be recorded in writing by the compelent
outhority, indicoling thol ii will not be in public interest to procure the goods
through odvertised tender enquiry.

(c) The sources of supply ore definitely known ond possibility of fresh source(s)
beyond those being topped is remote.

(v)
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(iv) Sufficient iime should be ollowed for submission of bids in Limiled Tender Enquiry
coses.

4.2.g Sinqte Tender Enquirv

Procurement from o single source moy be resorted to in the following circumstonces:

(i) ll is in the knowledge of the user deportment 'thol only o porliculor firm is the
monufocturer of the required goods

(ii) ln o cose of emergency, the required goods ore necessorily to be purchosed from
o porticulor source ond the reoson for such decision is to be recorded ond
opprovol of competent outhority obtoined.

(iil) For stondordisolion of mochinery or spore ports to be compoiible to the existing
sets of equipment (on the odvice of o competent technicol expert ond oppro.red
by lhe competent outhorily), the required item is to be purchosed only from o
selected firm

Note : Proprielory Ariicle Certificote in the following form is to be provided by the
University/Deportment before procuring the goods from o single source under the
provision of sub Rule 4.1.7 (i) & (ii) os opplicoble.

(i) T h e indenled goods ore monufoclured by M/s......
(ii) No other moke or model is occeploble for the following reosons :

(iii) Concurrence of finonce wing to the proposolvide:
(iv) Approvolof ihe competent outhority vide:

(Signoture wilh dote ond designotion of the indenting officer)

4.2.10 Two bid svslem

Two bid sysiem (simulloneous receipl of seporote technicol ond finqnciol bids) : For
purchosing high volue plont, mochinery etc. of o complex ond technicol noture, bids
moy be obtoined in two porls os under :

(i) Technicol bid consisting of oll technicol detoils olong with commerciol terms
ond condiiions; ond
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(ii) Finonciol bid indicoting ilem-wise price for lhe items mentioned in the
technicol bid. The technicol bid ond ihe finonciol bid should be seoled by
the bidder in seporote covers duly super-scribed ond both these seoled
covers ore to be put in o bigger cover which should olso be seoled ond duly
super-scribed.

The lechnicol bids ore lo be opened by the purchosing University Deportment of the
first instonce ond evoluoted by o competent commitlee or outhority. At the second
stoge finonciol bids of only these lechnicolly occeploble offers should be opened ofter
intimoting them the doie ond iime of opening the finonciol bid for further evoluotion
ond ronking before owording the conlroct.

4.2.11 Lole bids

ln the cose of odvertised tender enquiry or limiled lender enquiry, lote bids (i.e. bids
received ofter ihe specified dole ond time for receipl of bids) should not be
considered.

4.2.12 Conients of biddino documenl

All the lerms, conditions, stipulotions ond informotion to be incorporoted in the bidding
document ore lo be shown in the following heodingsi

o. lnstruction to bidders
b. Conditions of controct.
c. Schedule of requirements.
d. Specificotions ond ollied technicol detoils.
e. Price schedule (to be utilized by the bidders for quoling their prices)

f . Controct form
g. Other slondord forms, if ony, to be utilized by the purchoser ond bidders.
h. Worronty ond posi wononty mointenonce, ond
i. Commerciolconditions.

4.2.13Bid Security

(i) To sofeguord ogoinst o bidder's withdrowing or oltering its bid during the
bid volidity period in the cose of odvertised or limited tender enquiry, Bid

Security (olso known os Eornest Money) is to be obtoined from the bidders
The SSI uniis, Public sector Undertokings sholl olso furnish eornest money for
lhe omount os specified in the lolest Centrol/Stole Government orders
omended from time to time.

- ll'



(ii)

(iii)

Bid securities of the unsuccessful bidders should be returned to them of the
eorliest ofter expiry of the finol bid volidily ond lotest on or before the 30th doy
ofier the oword of the controct.

ln ploce of o Bid security, the University Deportments moy require Bidders to sign
o Bid securing declorotion occepling thot if they withdrow or modify their Bids
during the period of volidity, or if they ore oworded the controct ond they foil to
sign the controct, or lo submit o performonce securiiy before the deodline
deflned in the request for bids document, lhey will be suspended for the period
of time specified in lhe request for bids document from being eligible to submit
Bids for conlrocts with the entity thot invited the Bids.

4.2.14 Advonce povment lo suoolier

Ordinorily, poyments for services rendered or supplies mode should be releosed only
ofler the services hove been rendered or supplies mode. However, it moy become
necessory to moke odvonce poyments for exomple in the following types of coses i
(i) Advonce poymenl demonded by firms holding mointenonce controcts for servicing

of Air-condilioners, computers, oiher coslly equipment, eic.
(ii) Advonce poymeni demonded by firms ogoinsl fobricotion controcts, turn-key

controcts etc. Such odvonce poymenls should nol exceed lhe following limits :

(o) Thirty per cent. of the controct volue to privote firms;

(b) Forty per cenl. of the controct volue lo o Stole or Cenlrol Governmenl ogency or
o Public Seclor Undertoking; or

(c) in cose of mointenonce contioct, the omount should not exceed the omount
poyoble for six months under the controct.

4.2.15 Port Poyment lo Suppliers

Depending on lhe lerms of delivery incorporoted in o controcl, port poyment lo the
supplier moy be releosed ofter il dispotches the goods from its premises in lerms of the
controct.
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PROCUREMENT OF SERVICES

4.3.I.

The Universily / Deporlments moy hire externol professionols, consultoncy firms or
consultonts (refened to os consultont hereinofter) for o specific job, which is well
defined in lerms of content ond time frome for its compretion.

4.3.2

This chopler conloins ihe fundomeniol principles opplicoble to oll Universily
Deportments regording engogement of consullont(s). Detoiled inslructions to this effect
moy be issued by the University. However, the University Deportments sholl ensure thot
they do not conlrovene the bosic rules contoined in this choprer.

4.3.3

ldentificolion of Services required to be performed by Consultonts: Engogement of
consultonts moy be resorled to in situotions requiring high quolity services for which the
concerned Universily Deportmeni does not hove requisite expertise. Approvol of the
compelent outhority should be obloined before engoging consultont(s).

4.3.4 Preporotion ol scope of the required Consultont(s):

The UniversitY I Deportmenis should prepore in simple ond concise longuoge the
requirement, objectives ond the scope of the ossignment. The eligibility ond
prequolificotion crilerio to be met by the consultonts should olso 6e cleorly identified ot
this stoge.

4.3.5 Estimoting reosonobte eipendilure :

The Universily I Deportments proposing to engoge consultont(s) should estimote
reosonoble expenditure for the some by oscertoining the prevolent morket condilions
ond consulting other orgonisotions engoged in similor octivities.

4.3.6 ldentificotion of likely sources :

(i) Where the estimoted cosi of lhe consulting service is up lo Rupees twenty-five lokhs,
preporolion of o long list of polentiol consultonts moy be done on the bosis of
formol or informol enquiries from other University / Deportments or Orgonisotions
involved in similor octivities,

(ii) Where the estimoted cost of the consulting services is obove Rupees twenty-five
lokhs, in oddition to(i) obove, on enquiry for seeking 'Expression of lnterest' from
consultonts should be published in of leost one Notionol Doily. The University
Website oddressed should olso be given in the odvertisemenl. Enquiry for seeking

4.3
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Expression of lnlerest should include in brief, lhe brood scope of work or service,
inpuis io be provided by the Universiiy Deportment, eligibiliiy ond the pre-
quolificotion crilerio to be met by the consultoni(s) ond consultont's post
experience in similor work or service. The consullonls moy olso be osked lo send lheir
comments on lhe objeciives ond scope of lhe work or service projected in the
enquiry. Adequote time should be ollowed for gefiing responses from interested
consultonls.

4.3.7 Shod llsting of consultonls :

On lhe bosis of responses received from ihe inieresled porlies os per Rule 4.2.6 obove,
consullonls meeling ihe requirements should be short lisled for further considerotion.
The number of short listed consultonts should not be less thon ihree.

4.3.8. Preporolion of Terms of Reference (TOR):

The TOR should include:

(i) Precise stotemenl of objeclives.
(ii) Oulline of the losks lo be corried out.
(iiil Schedule for complelion of losks.
(iv) The support or inpuls to be provided by ihe University / Deporimenl to

focililole lhe consultoncy.
(v) The finol ouipuls lhot will be required of lhe Consultoni.

4.3.?. Preporolion ond lssue of Requesl lor Proposol (RFP): RFP is the document io be
used by lhe University / Deportmenls for obloining offers from the consullonls for lhe
required service. The RFP should be issued lo the shortlisled consulionls lo seek their
technicol ond finonciol proposols. The RFP should contoin :

[i) A leiler of lnviioiion
(i0 lnformolion 10 Consullonts regording ihe procedure for submission of

proposol.
Terms of Reference (TOR).

Eligibility ond pre-quolificotion crilerio in cose the some hos nol been
oscertoined lhrough Enquiry for Expression of lnterest.
List of key position whose CV ond experience would be evoluoted.

Bid evoluotion criterio ond seleciion procedure.
Siondord formois for lechnicol ond finonciol proposol.
Proposed controcl terms.
Procedure proposed to be followed for midierm review of the progress of lhe
work ond review of the finol drofl reporl.

-vo -

(iii)

(iv)

(v)

(vi)

(vii)

(viii)

(ix)
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4.3.10 Receipt ond opening of proposols:

Proposols should ordinorily be osked for from consultonts in 'Two bid; system with
lechnicol ond finonciol bids seoled seporotely. The bidder should put these two seoled
envelopes in o bigger envelop duly seoled ond submit lhe some to the Universiiy /
Deporiments by the specified dote ond time of the specified ploce. On receipt, the
technicol proposols should be opened first by the University / Deportments of the
specified dote, time ond ploce.

4.3.11
Lote bids i.e. bids received ofter the specified dote ond time of receipt should not be
considered

4.3.12 Evoluotion of Technicol Bids:
Technicol bids should be onolysed ond evoluoted by o Consultoncy Evoluotion
Committee to be constituted by the University. The CEC sholl record in detoil ihe
reosons for occeplonce or rejection of the technicol proposols onolysed ond
evoluoted by it.

4.3.13 Evoluotion of Finonciol Bids of lhe technicolly quotified bidders:

The University I De.portments sholl open the finonciol bids of only those bidders who
hove been declored lechnicolly quolified by the Consultoncy Evoluotion Committee os
per Rule 4.2.12 obove for further onolysis or evoluolion ond ronking ond selecting lhe
successful bidder for plocement of the consultoncy conlroct.

4.3.14 Consultoncy by nominotion:

The selection by direct negotiotion/nominotion, on the lines of Single Tender mode of
procurement of goods, is considered oppropriote only under exceptionol circumstonce
such os:

(i) tosks thot represent o noturol continuolion of previous work corried out by the
firm;

(ii) in cose of on emergency situotion, situotions orising ofler nolurol disosters,
siiuolions where timely completion of lhe ossignment is of utmost importonce;
ond

(iii) Situotions where execution of the ossignment moy involve use of proprietory
lechniques or only one consultont hos requisite expertise.(iv) Under some speciol circumstonces, it moy become necessory to select o
porticulor consultont where odequote justificotion is ovoiloble for such single-
source selection in the conlext of the overoll interest of the Ministry or
Deportment. Fulljustificotion for single source selection should be recorded in
ihe file ond opprovol of the competenl outhority obtoined before resorting
to such single-source selection.
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(v) li sholl ensure foirness ond equity, ond sholl hove o procedure in ploce to
ensure thot the prices ore reosonoble ond consistent with morket rotes for
tosks of o similor noture; ond the required consultoncy services ore not splil
into smoller sized procurement.

4.3.15 Moniioring the Controct:

The University / Deporlments should be involved throughout in the conduct of
consultoncy, preferobly by toking o tosk force opprooch ond continuously monitoring
the performonce of the consulfonl(s) so thot the output of the consultoncy is in line wilh
the University / pepsrtment's objectives.

OUISOU RCING OF SERVICES

4,3.1 6 Proc uremenl of N on-c onsultin g Servic es.

The University or Deportments moy procure certoin non-consulting services in ihe
interest of economy ond efficiency ond it moy prescribe deloiled instructions ond
procedures for this purpose without, however, controvening lhe following bosic
guidelines

4.3.17 ldentificolion of likely controctors:

The University or Deportment should prepore o list of likely ond potentiol controctors on
the bosis of formol or informol enquiries from other Universities or Deportments ond
Orgonizotions involved in similor octivilies, scrutiny of 'Yellow poges', ond irode journols,
if ovoiloble, web sile etc.

4.3.18 Preporolion of lender enquiry: University or Deportmeni should prepore o tender
enquiry contoining, inler olio:

The detoils of the work or service lo be performed by the conlroctor;
The focilities ond lhe inputs which will be provided io the controcior by the Ministry
or Deportment;

(iii) Eligibility ond quolificolion criterio lo be met by the controctor for performing the
required work/service; ond

(iv) The stotulory ond conlroctuolobligotions to be complied wilh by the controctor.

4.3.19 tnvilotion of Bids:

(i) For estimoted volue of the non-consulling service up to Rupees ten lokhs or less: The
Universiiy or Deportments should scrutinize lhe preliminory list of likely controctors os
identified os per Rule 4.2.17 obove decided the primo focie Eligible ond copoble
controctors ond issue limited tender enquiry to them osking for their offers by o
specified dote ond time etc. os per stondord proctice. The number of the

(i)

(ii)
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controctors so identified for issuing limited tender enquiry should be more thon
three.

(ii) For estimoted volue of the non-consulting service obove Rs.l0lokhs. The University
of Deportmenls should issue odvertisemenl Tender enquiry osking for the officers by
e specified dote ond time etc. in otleost one populor lorgely circuloted Nolionol
News Poper ond in Website of the University / Deportment.

4.3.20 lote Bids:

Lote bids i.e. bids received ofier ihe specified dote ond time of receipt, should not be
considered.

4.3.21 Evoluotion of Bids Received :

The University or Deportment should evoluote, segregoie, ronk the responsive bids ond
select ihe successful bidder for plocement of the controct.

4.3.22. Procuremenl of Non-consulting services by nominotion.

Should ii become necessory, in on exceptionol situotion io procure o non-consulting
service from o specificolly chosen controclor, ihe Competent Authority in the Universiiy
or Deportment moy do so in consultotion wilh the Finonciol Adviser. ln such coses the
detoiled justificotion, the circumslonces leoding to such procurement by choice ond
the speciol interest or purpose it shollserve, shollform on integrol port of the proposol.

4.3.23 Monitoring the Conlrqct:

The Universiiy or Deportment should be involved throughout in the conduct of the
controcl ond continuously monitor the per-formonce of the controbtor.

INVIIATION OF TEN DERS/QUOIATIONS

5.1 Tenders moy nol be invited for purchose lo be mode from:-

o) Koshmir Govt. Arts Emporium
b) Notionollextile Corporolion of lndio
c) All Centrol/Siote Govt. Undertokings
d) Licensed items
e) Government Stotionery Depot
f) Autonomous Bodies estoblished by the Governmenl
g) Any other ogency opproved by lhe Vice-Choncellor in consultotion with the

Finonciol Adviser.
h) Articles imporled by the Deportments concerned from other countries direcfly or

through the Sole ogenls of foreign firms in the cqunlry.
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5.2 The following poinls sholl be kepl in view while inviting tenders/quototions:-

i) The tender noiice sholl olwoys be sent under Certificote of posting or through o
messenger ogoinst o proper receipi which should be mointoined in record.

ii)The ploce of delivery should invoriobly be specified in the notice colling for
ienders/quotolions.

iii) ln ihe notice colling for quototions/lenders, the dote ond time by which they will
be required to be received should be cleorly specified. Tenders/quototions
received ofter lhe specified time should not normolly be considered.

iv) The lenders/quotolions should be inviied sufficiently oheod of lhe ociuol dote of
receipt excepi iri emergent coses to enoble lenderers to quote rqtes ofter due
consideroiion.

v) The orlicles required should be fully described giving designs ond specificotions
wherever necessory or somples kept io ensure foir competition.

vi) ln the cose of purchoses by open tender/quototions of engineering stores,

furniture, equipmeni exceeding Rs.5000/- eornest money in cosh/Bonk . Droft
should invorioble be demonded, which should omount lo 5% lo 10% of the
estimoted cost of stores. ln the event of foilure to comply with ihe supply order,
the eornest money should stond forfeited or utilized to meet expenditure by
purchosing from other sources. The eornest money should be refunded ofter
three months from the dole of sotisfoctory completion of the supply. ln the cose
of defective supply received or defects noticed within o specified period (soy

lhree months) the suppliers should be required lo repoir/reploce the moteriols,
furniture, equipment eic. of their cost foiling which the moteriol moy be
repoired/purchosed from onother ogency ond the difference in cost, if ony,
odjusted from the eornesl money.

Note: The condition of furnishing coll deposit moy be reloxed by the Vice-

Choncellor on lhe recommendotions of Purchose Committee in genuine
coses where he feels soiisfied thot the supplier sholl not bock out.

vii) ln the nolice colling for quototions/tenders it should be specificolly stoled thot
the occepting officer hos lhe right to occept the rotes of some or oll the orticles
required os considered necessory by him. For this purpose controctors/supplies
sholl be coreful in quoting "ihe rotes for eoch orticle quiie independent of the
rotes for other orticles. The tenders/quolotions received should be seriolly

numbered by the opening officer who should olso indicote the lost

tender/quototion os finol under his initiols.
viii)The quototions/tenders should be opened by the concerned Purchose

Commiltee who willolso sign on the tenders ond comporolive stotement.

- 3tt -.
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ix) Comporotive Slolemenl of tenders should be mode oul ond signed by ihe
monufoclurers should be specified therein. The purchose Commiltee should
record on ihe comporolive slolemenl of ienders the roles occepled which will
be specified in the supply order. The Comporolive Stotement of lenders
olongwith the rejecled lenders should be kept on record for oudil purposes.

x) The olterotions/over-writings in the tenders/quolotion under the initiols of the
officers opening lhem.

xi) lf response to ony invilolion to lender/quoloiions indicotes ihot owing to
inodequote publiciiy or ony olher reosons, fovoroble roles hove not been
received or no solisfoclory lender is response io invilotion of tenders, fresh
lenders/.quotolions will be inviled ond meosures token lo bring the inviiotion to
lender to lhe notice of oll possible tenders.

xii) Where the oiher condiiions ore equol normolly lowest roles will be occepted. lf
for ony reosons, ihe lowest rotes ore considered to be unsuitoble or
unreosonoble or the quolity of moleriol lo be purchosed is found to be inferior,
os oscedoined by ihe Purchose Commiltee lhe purchose moy be effecied ot
ihe roles other thon lhe lowesl wilh the permission of ihe Vice-Choncellor but
reosons therefore musi be recorded on the comporotive slotemenl of ienders.

xiii)while occepling lenders lhe compelent oulhority sholl loke into considerotion
the finonciol siotus of the lenderer ond his copocily to corry out ihe coniroct or
order.

xiv)After the purchose role hos been delermined, o wri en supply order sholl
invoriobly be issued indicoting lhe requiremenis of ihe vorious orlicles, roles
occepted, lime by which supply is required to be compleled ond other
conditions connected with the purchose. The originol supply order should be
senl in supporl of the bill ofler the purchose hos been.compleled. For this
purpose, iwo copies of the supply order should be senl to the supplier.

xv) ln the cose of orlicles frequently required throughout ihe yeor viz. stolionery etc;
efforts should be mode for enlering into o running controcl for o yeor or such
smoller period os moy be considered necessory to ovoid colling for tenders /
quolotions every now ond ihen.

xvi) As for os possible it should be ensured lhol ihe requiremenls of vorious kinds of
stores required in eoch deporlment ore foreseen sufficienfly in odvonce wilh o
view 1o ensure economicol purchose by following normol rules of moking the
purchose ond lhus ovoiding the necessiiy of moking emergency purchoses
which comporo:tively cosl more.

xvii) Arlicles which ore likely to depreciole or deleriorote during storoge should not
be purchosed long in odvonce lo more lhon whot ore octuolly required.

xvii) As for os moy be considered feosible for purchose of such equipment or
orlicles which ore usuolly purchosed by the institutions or Deportment of the
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Stote Governmeni which moy be in close touch with the morket, their
ossislonce in procuremenl of such stores moy olso be obtoined.

5.3 GENERALINSTRUCTIONS

The officer in chorge of purchose & procuremenl sholl convene
meeting of the Purchose committee within 4 weeks from the dole of
receipt of indent or os ond when necessory

The Purchose committee sholl opprove the tendered roies of the firms
in different items required ond orders for the items opproved by the
oforesoid committee sholl be ploced with these firrns by University os
ond when necessory.

lf the purchose of ony ilem, the role which hos not olreody been
opproved by the commitlee should become necessory in exceptionol
circumstonces ond when iime does not permit the convening of o
meeting of the Purchose committee, lhe purchose of the item sholl be
opproved by the competent Authority ond the some be ploced
before lhe next meeling of the Purchose Committee.

ln ihe event of o chonge in lhe rotes olreody opproved by the
Purchose committee ond when time does not permii the convening of
o meeting of lhe Purchose commitlee, ihe purchose of the revised
rotes sholl be opproved by the competent Authority ond the some
sholl be ploced before the next meeting of the purchose committee.

e. Ihe Purchose Committee moy oppoint o Sub Commitlee consisting of
of leost three members for morket survey ond technicol evoluotion, os
ond when required.

Notwiihstonding onything conloined in these Regulolions the Vice-
Choncellor moy conslilute Speciol Purchose Committees for purchose of
such orticles/equipmenl lhe procurement of which is urgently required to be
mode in lhe interest of the University Work/Administrolion.

5.5 lronsporencv, Compelition. Foirness ond Etiminotion of orbilroriness in lhe
orocurement orocess:-

o.

b.

c.

d.

5.4
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All conditions slipuloted under Rule 160 of Generol Finonciol Rules, 2005 of
Government of lndio issued by lhe Deportment of Expenditure, Ministry of Finonce

sholl be opplicoble.

Anything not covered in lhe obove rules will be governed by GFR Rules 2017

issued by ihe Deportmenl of Expenditure, Minislry of Finonce.
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