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The number of COVID-19 positive cases is going up rapidly in the entire Country
including J&K. therefore, it is the duty of every Official/Officer to  protect
himself/hersell and help others also to prevent lurther spread of the disease. All
employees of the University of Jammu are advised to follow the following protocol to

contain the spread of disease in the offices :-

Only asymptomatic stafl shall be allowed. Anyone with a mild cold/ cough or fever needs 1o
stay at home

Officials residing in containment zone shall not come 1o office and work from home till
contyinment zone 15 de-notified

\ll Officials are not required to attend the office in a day. Roster will be reworked
accordingly. Remaining stafl will continue to work from Home.

Officers if sharing cabin, will come alternate day to enforce social distancing.

The Section shall not have more than two officials at a time, Wherever possible,
Staggering office hours shall be followed o ensure minimum entry of stall in any given
time in the office. As far as possible windows may be kept open 1o ensure proper
ventilation in halls/rooms,

Face mask and face shield have to be worn at all times inside the Office premises
Disciplinary action shall be taken it it is tound that protocal for mask is not followed m
the Offices

Used masks and gloves shall be discarded carcfully and appropriately in the separate
dusthins earmarked for the purpose. Strict action will be taken on throwing gloves or
masks in open grounds or in open bins.

Face to face meetings/discussions/inleractions be avoided as far as possible, Otficials
will use intercom/ phone for interactions or emails [or any formal communications.

Meelings may be attended from the respective rooms of the officers through their
respective Computers through digital platforms

Hand washing in every hall an hour is 4 must 1o prevent spread of mfection. Adl the
Officials entering the building shall sanitize their hands at the entry points.

. Frequently touched places such as electric switches, door knobs, elevitor buttons, hand

rails, washroom fixtures etc shull be cleaned o every one hour with 1% sodium
hypochlorite to be provided by the Health Centre, Officials are also advised to clean
their personal equipment  like keybonrds,  mouse,  phones, AC remotes et by
themselves by using any ethunol based disinfectant frequently.
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