UNIVERSITY OF JAMMU

CIRCULAR

This is in reference to circular No. CIT/JU/2025/436-515 dated 27.01.2025,
all concerned Controlling Officers are requested to kindly permit the Officers
mentioned in list (copy enclosed) and working ‘u\nder their control to attend the
training session on Leave Managément System scheduled to be conducted on
10.02.2025 & 11.02.2025 at 11:30 A.M. to 01:00 P.M. and 03:00 P.M. to 04:30
P.M. at the Ground Floor, Centre forl IT Enabled Services & Management,

University of Jammu.

/

/ {“/
Assistant Registrar (Estab.)

No: Estab/25/ [ 8134 . 2 33 <2
Dated: 2@»01,2725 Flﬂ%

Copy to :-
I. Special Secretary to the Vice Chancellor, JU for the kind information of the worthy Vice Chancellor please

2. Sr.P.A.to the Dean Academic Affairs/Dean Research Studies for information of DAA/DRS

3. Sr.P.A. to the Registrar/Controller of Examinations/Finance Officer for information of the Worthy
Registrar/COE/Finance Officer

4. Director, DD&OE/CDC/DLL/DIQA//Physical Education/MMTTC/ Centre for Studies in Museology & Sheikh Noor-
ud-Din-Noorani Museum of Heritage/DSRS/ Centre for History of Culture of Jammu & Ladakh Region/ SHTM/
ICCCR&HRM/School of Visual and Performing Arts, Design and Architecture/Centre for Women’s Studies/ Centre /
for IT Enabled services & Management ?

5. Dean Student Welfare/Provost (Boy’s/Girl's Hostel)/Dean Student Placement/Dean, Planning & Development <

6. All Heads of the Teaching Departments of the University

7. Co-ordinator HGRC/ All other Co-ordinators of the University

8. Chief/Deputy Proctor of the University :

9. I/C Librarian, Dhanvantri Library

10. l/c General Zorawar Singh Auditorium

11, 1/c Director, Computer Centre

12, Incharge. E-Governance Initiative Cell

13. Programme Coordinator, NSS

14, Medical Officer, UHC

15, All Wardens of University Hostels

6. All Joint/Deputy /Assistant Registrars

17. Chief Accounts Officer

18, Executive Engineer, UWD

19. Manager Guest House

20. President, JUTA/JUOWA/IUNTEU/JUNGEU

21. Security Officer

22, All Sections

23. Computer Assistant (Estab/NTW) for E-mail to Rector/Assistant Registrar Bhaderwah Campus & Kathua Campus

24. Guard File :



Centre for IT Enabled Services & Management
UNIVERSITY OF JAMMU, Jammu-180006
(NAAC Accredited A++ University)

CIRCULAR

This is in reference to the circular No: CIT/JU/2025/301-401, dated 17.01.2025
regarding training session on Leave Management System. The training session
scheduled on 281" Jan, 2025 & 29t Jan, 2025 at the Center for IT Enabled Services &
Management for all officers (list attached) regarding approval and recommendation
mechanism of different kinds of leaves pertaining to the Leave Management System
has been rescheduled.

You are therefore, requested to kindly attend the training session as per the following
details: ’

. Topic: Training Session on Leave Management System.
. Date: 10.02.2025 & 11.02.2025

. Time: Morning Slot 11:30 AM to 01:00 PM
Evening Slot 03:00PM to 04:30 PM

Venue: Ground Floor, Centre for IT Enabled Services & Management,
University of Jammu.

Ref. No. ClTL{U/ZOZSI ya¢- 515
Dated: 2.7%|oll2025

Copy to:

Special Secretary to HVC for the information of the HVC please.

Sr. PA to Registrar for information. '

All the Controlling Officers with the request to relieve the concerned as per their training slot.
All Concerned. ‘

Guard File.
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Centre for IT Enabled Services & Ma
UNIVERSITY OF JAMMU, Jammu-180006
(NAAC Accredited A++ University)

Training Schedule for Leave Management System

Date- 11th Feb, 2025

Time- 11:30 AM to 01:00 PM (Morning Shify

TN

- Designations

1| SHRAMAN GUPTA
2 | DR N.SURESH RAO
| SH SANJAY MAHAJAN

SH AMIT MAHAJAN

|

SYS.ENGINEER

PROGRAMMER

ELEC.ENGINEER

SYSTEM ANALYST

| DINESH GUPTA PROGRAMMER
PROGRAMMER
| RAVI KANT VERMA PROGRAMMER

=
—

3
4
5
6 | ANILKUMAR
7
8

BASHIR AHMAD LONE

SR SCIENTIST TECHNICAL

9 | CHARU MOHAN
| RAJENDER SINGH

SR SCIENTIST TECHNICAL

SR SCIENTIST TECHNICAL

JR SCIENTIST TECHNICAL

JR SCIENTIST TECHNICAL

JR SCIENTIST TECHNICAL

|

|
-

=

DEPUTY LIBRARIAN

DEPUTY LIBRARIAN

WL

DEPUTY LIBRARIAN

SYED MOHD.SHAHID
SEEMA SHARMA
NIMMI SURI

DEPUTY LIBRARIAN

|

ASSISTANT LIBRARIAN

ASSISTANT LIBRARIAN

BINDU SHARMA
AZMIT BEGUM
JYOTI KUMARI
ANURADHA SHARMA
CHAMPA DEV/|

ANU KOHLI

|

ASSISTANT LIBRARIAN

ASSISTANT LIBRARIAN

ASSISTANT LIBRARIAN

ASSISTANT LIBRARIAN

ASSISTANT LIBRARIAN

ASSISTANT LIBRARIAN

CHARU GUPTA
ANJANA WAZIR
JASJEET SINGH

ASSISTANT LIBRARIAN

|
|
|
|
|

ASSISTANT LIBRARIAN

ASSISTANT LIBRARIAN
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ﬂf»ﬁ%entre for IT Enabled Services & Management

UNIVERSITY OF JAMMU, Jammu-180006
(NAAC Accredited A++ University)

Training Schedule for Leave Management System

Date- 10th Feb, 2025

Time- 03:00 PM to 04:30 PM (Evening Shift)

1 DR DHARMINDER MAGOTRA JOINT REGISTRAR

2 SH AJAY JOINT REGISTRAR

3 DR RAJ KUMAR JOINT REGISTRAR

4 SH VIVEK SLATHIA JOINT REGISTRAR

5 DR SUMITA SHARMA JOINT REGISTRAR i

6 DHRITIKA SINGH JOINT REGISTRAR

7 KHEM PAUL SINGH SAMBYAL JOINT REGISTRAR

8 SARAN PREET KOUR BROCA JOINT REGISTRAR

9 RAINOO BHAI JOINT REGISTRAR

10 IMRAN FAROOQ PRO

11 VINAY THUSOO PRO

12 DR RAHILLA PARVEEN CHIEF ACCOUNT OFFICER

13 DR BHARAT BHUSHAN MEDICAL OFFICER

14 GAUTAM SHARMA DENTAL SURGEON

15 DR AMIT SHARMA STATISTICIAN

16 AMEET TARGOTRA ASSISTANT DIRECTOR

17 IRFAN AHMED GONI CAMPUS DEVELOPMENT OFFICER
18 DEEPTI PADMANABHAN ASSTTTADMINISTRSTIVE OFFICER
19 SH RAJEEV KUMAR ASSTT.EXE.ENGINEER '
20 SH AKASH BHOLA A E E (CIVIL)

21 JEEWAN SINGH THAKUR ASSISTANT EXECUTIVE ENGINEER
22 SHAMI KUMAR A.E.

23 AFTAB AHMED VA.E.

Lo

(Dr. Gyneet Singh Sudan)ﬂ“ Zﬁ

Director, CITES&
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éentre for IT Enabled Services & Management

UNIVERSITY OF JAMMU, Jammu-180006
(NAAC Accredited A++ University)

Traming Schedule for Leave Management System

Date- 10th Feb, 2025

Time- 11:30 AM to 01:00PM (Morning Shiff)

1 MAHIM JITENDRA I/C Deputy REGISTRAR
2 ARUN ABROL ASSISTANT REGISTRAR
3 KULDEEP RAJ ASSISTANT REGISTRAR
4 USHA RANI ASSISTANT REGISTRAR
5 | ALKA GUPTA ASSIS_TANT REGISTRAR
6 MANOJ KUMAR ASSISTANT REGISTRAR
7 -KULDEEP RAJ ASSISTANT REGISTRAR
8 AJITA SHARMA ASSISTANT REGISTRAR
9 SHAM LAL ASSISTANT REGISTRAR
10 Balbir Singh ASSISTANT REGISTRAR
11 SATINDER SINGH ASSISTANT REGISTRAR
12 RAJNEESH SHARMA ASSISTANT REGISTRAR
13 PALLAVI ANAND ASSISTANT REGISTRAR
14 TANV‘SHARMA ASSISTANT REGISTRAR
15 AKANKSHA SHARMA ASSISTANT REGISTRAR ,’;
16 SATAKSHI GUPTA ASSISTANT REGISTRAR ‘
17 AVHINANDAN KHAJURIA ASSISTANT REGISTRAR
18 SUPRIYA SHARMA ASSISTANT REGISTRAR
19 SUSHMA DEVI ASSISTANT REGISTRAR
20 SOM RAJ ASSISTANT REGISTRAR
21 1 KULDIP RAJ ASSISTANT REGISTRAR
22 SURESH KUMAR ASSISTANT REGISTRAR
23 Ravinder Singh ASSISTANT REGISTRAR
24 Sunita Mattoo . ASSISTANT REGISTRAR
25 ASHOK KUMAR ASSISTANT REGISTRAR
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